To update your beneficiary designations at any time during the year, please refer to the instructions below.

Log in to ADP at www.workforcenow.adp.com

Navigate to Myself > Benefits > Enroliments
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Select “View Benefits” under Your Benefits
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Enrollments

Open Enroliment - 2025 @ Submitted Year Round Benefit Changes ® Submitted Your Benefits

Review your current benefits, your previous year's benefits, or any changes due to a life
A 11 days left to make changes You can enroll or make changes at any time. event.

You can make changes to your enrcliment from November 14, 2024 to November 25,
2024 at 11:59 p.m. ET.

Manage enroliment Manage enrollment Reset event | View benefits |

Report a Life Change Dependents and Beneficiaries Wisely®
Qualifying Events, like 2 marriage or losing coverage, allows you to request changes to View or edit dependent and beneficiary information, or add a new dependent or See beyond payday with a Wisely prepaid debit card. [§ FIPRRIFIETS
benefits outside of Open Enrollment. beneficiary + Secure transactions and debit card fraud protection of yole

+ No credit checks needed
+ No hidden fees

Report a change Manage Learn more ‘


http://www.workforcenow.adp.com/

Scroll down to the Employee Life or AD&D plan, select the 3 dots next to whichever plan you’d like to update, and click
“Update Beneficiaries”

Your Benefits
Regular Benefit Eligible Regular Benefit Eligible
Effective: January 1, 2018 Effective: January 1, 2023
Who is Covered? Your Cost Who is Covered? Your Cost
You $7.50 You $3.50
©® Employee Life [=1 & ApaD =3
Group Life Update beneficiaries GroupAD&D
Regular Benefit Eligible Regular Benefit Eligible
Effective: January 1, 2020 Effective: January 1, 2020
Employee Coverage Your Cost Employee Coverage Your Cost
$100,000.00 $0.00 $100,000.00 $0.00
@ Long Term Disability @ Short Term Disability
Employer Paid LTD Employer Paid STD
Regular Benefit Eligible Regular Benefit Eiigible
Effective: January 1, 2015 Effective: January 1, 2016
Whao is Covered? Your Cost Whao is Covered? Your Cost
You $0.00 You $0.00
? Miscellaneous
Halcyon EAP
Effective: July 1, 2021
Who is Covered? Your Cost
You $0.00

|, Back |



From there, you can update the percentages as desired on both your Primary and Secondary designations and hit “Save”

< Back Guardian: Group Life, Regular Benefit Eligible

You can select as many beneficiaries as you would like as long as the total equals 100%.

Select your Primary beneficiaries
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Do you want to add Secondary beneficiaries?
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If you do not see someone listed as an option that you would like to designate as a beneficiary, please navigate to Myself > Personal
Information > Dependents & Beneficiaries
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From here, you can add beneficiary profiles as needed and follow the previous steps to designate the person(s) once entered
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Dependents and Beneficiaries

You can edit or add new dependents and beneficiaries as needed.

| © Add dependent or beneficiary |

Type Type Type Type
Dependent Beneficiary Beneficiary Beneficiary
Relationship Relationship Relationship Relationship
Domestic partner Brother Sister Mother
Status

Active



