
To update your beneficiary designations at any time during the year, please refer to the instructions below.  

 

Log in to ADP at www.workforcenow.adp.com 

Navigate to Myself > Benefits > Enrollments 

 

Select “View Benefits” under Your Benefits  

 

http://www.workforcenow.adp.com/


 

Scroll down to the Employee Life or AD&D plan, select the 3 dots next to whichever plan you’d like to update, and click 
“Update Beneficiaries” 

 

 

 



 

From there, you can update the percentages as desired on both your Primary and Secondary designations and hit “Save” 

 



If you do not see someone listed as an option that you would like to designate as a beneficiary, please navigate to Myself > Personal 
Information > Dependents & Beneficiaries  

 

From here, you can add beneficiary profiles as needed and follow the previous steps to designate the person(s) once entered 

 


