
Hello, Employee!
It's time for open enrollment.
You have 10 hours 10 minutes left to complete your 
elections.
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5. Start Enrollments 
After clicking Start 
Enrollment, you'll 
need to complete 
some personal & 
dependent 
information before 
moving to your 
benefit elections.

Who am I enrolling?

.:. Myself
0  Elizabeth Reynolds (Spouse)

n Gwen Reynolds (Child}

3.

1.  Access Employee Navigator by visiting 
https://employeenavigator.com

2. Click Login located in the top right-hand corner of the 
Home Page.
Click on Register as a new user located at the bottom of
the login screen. Enter the following information to 
create your username and password:

•
•
•
•
•

First Name 
Last Name
Company Identifier: VITA-MS
Last 4 digits of your social security number 
Date of Birth

+-- Employee Demo Home Profile Benefits Required Tasks Resources

Open Enrollment incomplete

6
life Events

'"'

L9
Total Compensation 

Statement

4. Once registered, you can 
view your current benefits 
by clicking on the 
Enrollment Summary icon 
located in the middle of 
the Home Page.
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Hello, Employee!
It’s time for open enrolment.        
You have 10 hours 10 minutes left to complete your 
elections.

Open Enrollment

6. Benefit Elections
To enroll dependents in a benefit, click the checkbox 
next to the dependent's name under Who am I 
enrolling?
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Have dependent details handy. To enroll a dependent in
coverage you will need their date of birth and Social
Security number.

https://employeenavigator.com/
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If you miss a step you’ll see
Enrollment Not Complete
in the progress bar with the incomplete
steps highlighted. Click on any 
incomplete steps to complete them.
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