
Instant Quotations for raising a PO

Choose a vendor and add your
items to the cart

Set your delivery date & time and
location to make sure any surcharges
are included in the quotation

A quotation PDF will be opened in a new
window. Click the Download button to save.

Click "Download Quotation" option and fill
in the details on the form that appears.
Click Download Quotation to generate the
quotation.

Tip: if you need to add a memo or cost
centre, add it into the billing address field so
it displays on the quotation.

Note: the link won't appear until you have items in
your cart

Your order should still be saved in the cart and you can continue to checkout
and pay by invoice 
 
If you're using another device or have changed your order since
downloading the quotation, you may have to re-add your items to your cart

Submit the quotation to your company to raise a
PO.  After the PO is approved, return to CaterSpot.


