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HOW TO GET ALL YOUR BOOTH VISITORS DATA!

We will show you how to access, filter and export all your data.

First things first, you need to log into the CMS with the user and password provided.

EASY
G VIRTUAL FAIR

Log in now and manage your Virtual Fair

azabala@zylcast.com

\:‘ By entering you declare that you read and accept e Terms
and Conditions , Privacy , Cookies Policy and Appendix of the
Manager Treatment.

EXHIBITOR STATISTICS

STATISTICS FOR THE CONTENT MANAGEMENT SYSTEM

From the Content Management System each exhibitor can:

-See everyone who has visited their booth

-Filter visitors and see their contact information

-See their registration information

-Download any documents the visitor has uploaded (resume, coverletter...)
-Export visitor information in xIs

-See every visitor who has expressed interest in their offers or products and for each of those
visitors:

-Filter and see their contact information
-See their registration information
-Download any documents the visitor has uploaded

-Export visitor information in xIs
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See the chat history
-Conversations taken place over the public chat

-Private conversations associated with that booth

2 VISITORS
Access visitors tab on the left menu.
You will get a list of everyone who visited your booth during the event.
Clicking on its info button you will get their full registration data.

You can also use the star icon to flag any interesting one.

@ Visitors

[J NAME A V¥ LAST NAME AY REGISTRATION DATE A ¥ EMAIL
] Anna Prineslik 2020/04/06 anna@belinterexpo...
O Katie Lytch 2020/04/02 katie lytch@easyvirt..

If you get lots of visitors you can always use the filters on your right to optimize your search and
also below buttons to export them in packages of up to 150 in xIs or pdf.

O Gabriel Cano 2018/05/07 gcano@zylcastcom
[ Juliette Caillaud 2020/03/16 jcaillaud@easyvirtua..
List export options
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= APPLIES TO JOBS / PRODUCTS INFO REQUESTS
You should go to the JOBS / Products menu on the left.

There you get the list of every item you posted at your booth.

SUS OFERTAS PUBLICADAS

SOFTWARE ARCHITECT LEAD
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And for each of them you get 5 buttons

Check applies

Download all applies in xlIs
Edit info

Delete item

Duplicate item
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Clicking the first of them will get you to a new window where you can filter all these applies using

the registration info, as in visitors tab.

VISITANTES QUE SE HAN INTERESADO EN SU OFERTA.

Aqui puede very evaluar las aplicaciones a su oferta.

Mostrando 1al 3 de un total de 3

[ NOMBRE A V¥ APELLIDO AV ESTADO EMAIL
O Cristo Padrén Santana Sin evaluar v  cristopadsant@gmailc..
O Alvaro Collado Lopez Sin evaluar v alvarociggs@gmailcom

O Ignacio Egido Esteso Sin evaluar v liegidoe@gmailcom

FILTROS

@ Visitantes de mi stand
(O Todos los visitantes

Busqueda semantica





